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MU=/ CONFIDENTIAL

i ye=i= geaieH fuid
ANNUAL PERFORMANCE APPRAISAL REPORT
R-fRreror iftreivat & forg

For Non Faculty Officials

Report for the year/period (2024-25 )/From: To

HIT-1
PART-I
fGdTd AR
PERSONAL DATA

(PTITCH GRT HRT ST § )

(to be filled by Administrative Section)

1. 3YDHR BT A / Name of the Officer reported upon/
R :ﬂna@: 3R A ) / (Full Name in Block letters)
T SIYferd STfa/3rgfed SHofa ¥ Yefid 82
Whether belongs to SC/ST ?

3. HFHANIBIS/ Employee code

4. 94 fdf¥/ Date of Birth

a1 # =ier g4 1 fafy (wfafgfed R o arel safemat

%mﬂﬁﬁmﬁmﬁﬁﬁﬁm / Date of Joining

the service (Date of joining in the parent Dept. for

deputationists)

6. HA IS fqURT &1 A widFgfad W S faddl &

T%'FQ)/ Name of the Parent Organisation/ Deptt. (For

Deputationists)

JAH USAH 3R a9 WR/ Present Designation and

Pay Level

10. FIAE IS T FR|R ﬁ'@% 1 fafd 1/ Date of continuous
appointment to the present grade.

10. SEY W@Iﬁfﬁ 3(qfd/ Period of absence from duty
during period of report (EL/ML/CCL/Study leave for
more than 15 days)

(i) HJDIRI/ Leave
(ii) Any other reason (Specify) /

Bls 3 RO (MG )

11 Details of Reporting and Reviewing Officers:

Officer Name & Designation Period
Reporting Officer

Reviewing Officer

12. 39 3@ & IR AT YRV S™HBH: / Training
Programs attended during the period:
13 fUod doex a¥ & fau s/ Hufy &1 affes e wA
1 fafd / Date of filing the annual return for immovable
property for the preceding calendar year was filled.
14 Has the Officer completed APARs of Gr-A and Gr-B
Officers working under him/her in respect of previous
Reporting year within stipulated time ?
Verification by Establishment Section, AlIMS Bibinagar:-
Information furnished against each column is as per records.
Place: BIBINAGAR Signature of the OffiCer..........cocoiiviierce e
Date: Name of the Officer:
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Fedfofe fPBIRT BT ATH Td UGATT Name & Designation of the Ratee officer

PART-II (Self — Appraisal)

HIT-2(3MIBRY GRT HRT S FTeRUIE)
PART-2 (To be filled in by the Officer reported upon)
(HRA 9§ Usdl MRl &1 Fraur gde Ue)

(Please read carefully the instructions before filling the entries)

1. Fac T T faaxor

Brief description of duties

2. Fua A fow Fufa orf & d60/3eRa/dea @ETHS a1 o sl #) a1 S 3 forg Muffa fve v 9,
TS & HH A S B 13 W o IY R TAF 987 & favg st Iuafsy Ay &1 (@R mﬁm%ﬁ) 3T
UHIT & f7T e §-10)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each
target.(Example: Annual Action Plan for your Division)

e RENIER)

SI No Targets/Objectives/Goals Achievements
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Fedfofd BRI BT ATH Td UGATT Name & Designation of the Ratee officer

3.

A) FUaT 3 &5 &1 1 I B R ITHIT U W o JUATRT 8T § 3R ITH 3BT AT T oft
J@IG BN | / Please also indicate the areas, if any, in which there have been significantly higher achievements and your
contributions thereto.

(B) PO AeT/Ie=0/AET (AXG-2) b T B B &l Iau & Fa17 | U 763 U B | Dis ST g al Ay HR
Please state briefly, the shortfalls with reference to the targets/Objectives/goals referred to in item 2. Please
specify constraints, if any, in achieving the targets.

© Please indicate specific areas in which you feel the need to build capacity in yourself through training

prograg?ﬁe%s./ FHUAT 3 ARy & BT Ieera B [T ST UiRIE0 SRk & H1ed ¥ Wd | &dT i &t sraadal
Heqd I

Date: U fard T SIS &1 gealer / Signature of officer reported upon
MODIlE NO.....eveiicieiireieieesere e
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'ﬁ?iﬁfﬁl SfUFTRY BT 1 TF UG-TH Name & Designation of the Ratee officer

HIT-3
PART-3

s ST RUIfET ok Ften WiBRT gRT UG &1 S A1ieT S 1-10 & UHM W g 2y, &i6i 1 Foaw I8 ¢k
10 ITH P HaHd HIAT S|

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where
1 refers to the lowest grade and 10 to the highest.

e sifirt & 3refiF a1 ot @iy J qh/

Length of service under Report Officer from to

WA & Ugd = Fax & e 4 ug
(Please read carefully the guidelines before filling the entries)

F FwTes &1 g (9 I &1 YR 40 Ufi=d 81T )

(A) Assessment of work output (Weightage to this Section would be 40%)
RiféT ot gt TRy Htef U &1
Reporting Authority (MT-5 & T 2 1 gl ) BXMER
Reviewing Authority Initial of Reviewing
(Refer Para 2 of Part-5) Authority
()T & AR
Frl/Muiia fawdt & sraR

BT Pt SUATH

Accomplishment of planned
work/work allotted as per
subjects allotted

(i) TS T T
Quality of output

(iii) fOTNUITHS e
Analytical ability

(iv) TR BT /TR
S B Iuais
Accomplishment of
exceptional
work/unforeseen tasks
performed

B SHTITYS’ W JHI AT
Overall Grading on ‘Work
Output’
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'ﬁ?iﬁﬂ?f STUBT BT AT T UGTH Name & Designation of the Ratee officer

(@) G 0T &1 e (I SIHTT BT 30% YR e

(B) Assessment of personal attributes (weightage to this Section would be 30%)

Reporting Authority gHteT Ui R
feaifé et (HTT-5 1 TRT 2 @)
Reviewing Authority

(Refer Para 2 of Part-5)

(i) BT P Ufd SDBIT

Attitude of work

(i) STHGRT &t YT

Sense of responsibility

(i) TR DI

Communication Skills

(iv) I U1

Leadership qualities

(v)TH HTGT H B R Pt &l

Capacity to work in team spirit

(vi)THI-GRUN &1 U1 B3 P &l

Capacity to adhere to time-schedule

(vii) 3R -ATfdIh Jaiy

Inter-personal relations

(viii)THT HRUT-T0T 3R Afdd

Overall bearing and personality

HiTd oIl UR 7Y UfET

Overall Grading on ‘Personal Attributes’

g SATUPRI P gETER

Signature of Endorsing Officer

() BRTAD & BT i (I SHTUTT DI 30% HR fFrem

( C) Assessment of functional competency (weightage to this Section would be 30%)

Raifén mieRt JHIE UTfIeRY
Reporting Authority (HIT-5 T W2 <)

Reviewing Authority
(Refer Para 2 of Part-5)

(i) T/ fafromt/afoanstt & I IR 3¢ T61 &1 ¥ AN HR Bl
&Hdl Knowledge of Rules/Regulations/ Procedures in the
area of function and ability to apply them correctly.

(i) TISTHT &

Strategic planning ability

(i)t o9 ot e

Decision making ability

(iv)gH-aY &HdT
Coordination ability

(v) R Y URT 3R TABRIG B BT &AdT

Ability to motivate and develop subordinates

(viyued

Initiative

HRTHS AT TR J9T AET

Overall Grading on ‘Functional Competency’

UBid SMfUPRI & gwER

Signature of Endorsing Officer

Fedfofd fUDHRI BT ATH Td UGATT Name & Designation of the Ratee officer
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'ﬂ?iﬁfﬁl SfUSTRY BT 1 TF UG-TH Name & Designation of the Ratee officer

HIT -4 HHY
PART-4 GENERAL

1. ST & 1Y HAeRT (et +f warsa)

Relations with the public (Wherever applicable)

(SIFTAT BT STARAGATSN BT ITRENUE Td HYDHRI b T IR Huam fewufi ¢ |

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. TfRreror

Training

(U SRR Y GUTGRITT 3R emaTei H1 iR TR S P 2P | UiRiemr F g Roe ey &

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of
the Officer.)

3. ey 3 fRfq

State of health

4. st

Integrity

@UAT AR BT IS TR fewoh &%)

(Please comment on the integrity of the officer)
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'ﬁ?iﬁfﬁl SfUSTRY BT 1 TF UG-TH Name & Designation of the Ratee officer

5. Reafé arfiert grT forfRaa e (@t 100 2regi ) SRABRY & TH T O o/ d dTehd T &9, SRRl Juaerdr,
Tyl fAwadny (UnT -2 &1 dgH: 3 (@) ok 3 @) 3R HHSAR af & Ul Yo Wi g

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of

strength, extraordinary achievements, significant failures (ref:3(A) & 3(B) of Part-2) and attitude towards weaker
sections.

6. Ufdde & U - 3 & WS of, I H U T YR & YR R Gt MHATHR TS JIBR0T |

Overall numerical classification on the basis of weightage given in sections A, B and C of Part-3 of the report.

RO SRt & gwar
Signature of the Reporting Officer
- T3 3R A AW
Place:....ccocceueunnn

Name in Block Letters: .........cccovvveveverenne

feie T
Dater...covevcvcennee Designation: ........cococueevevnnecieieneceee
RO A H TRIT: oo

During the period of Report: .......ccccocoevvieverrincnnes
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Fedfofd fUDHRI BT ATH Td UGATT Name & Designation of the Ratee officer

PART-5

1. grter 3Rl ot fewforr
REMARKS OF THE REVIEWING OFFICER

geter Rl & 3refiF Ja1 B

Length of service under the Reviewing Officer

2. T 3T YAT-3 3R R1-4 F $1f 313eye 3R faftra fawarsit & Jay & Raifén sifiert grr feu 7u geuie @
T g2 3T 39 RUI T U STt ot srameRur Iuafsrdl/mgayul fawadrstt & dey & Raifén sfiert & geaie- 3
TEHA o/ (@a:30iv) SR HRT-4(5))@fE 3mu faRivarsit & el +ft Gerer® Jeuied 3 T50d el & ol HUdl 39 SgHET |
3T o fEU TTU e & U1 Yo &t Y SR ST Ufafdal R SRy &9) |

Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes
in Part-3 & Par-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary achievements/
significant failures of the officer reported upon/(ref:3(A)iv) and Part-4(5)) (In case you do not agree with any of the
numerical assessments of attributes please record your assessment on the column provided for you in that section and
initials your entries).

Yes BT No gl

3. ¢ orgwfa B, af U HRur S ¥ | o1 $o T e oRY 3mu TNferd =1 argd § a1 S angd 82

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?
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Fedfofd fUDHRI BT ATH Td UGATT Name & Designation of the Ratee officer

4. e ISR gRT O fger | o ST & TH 7o wR et o (@ 100 Wsal H) S drehd 3R
FHHNRET BT & 3R HHIR I & Ul ITHT eBHI0T|

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strength and his attitude towards weaker sections.

5. RO & UFT-3 H We-T We-dl 3R We-Hl H 2T U 3o & 3MMYR W 0T JBTdHD US|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the Report.

T SHfEBT & TEATAR
Signature of the Reviewing Officer
. T (SiTep &R H):

Place:.....ccoeovnenene Name in Block Letters: ........ccooieirnnninecen
faie TeH
Dater....cccovverenennee Designation: ........coeeeeeenniccen e

During the period of Report:

Remarks of the Accepting Authority
Signature of the Accepting Authority

R ¥ (il &R H):
Place:...cccverernene Name in Block Letters: .........ccoeveveereneeiurenrien
fetre T
Date:....cocceuereunnee Designation: ........ccceceeevernnecieiernrcee

During the period of Report:
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Fedfofd fUDHRI BT ATH Td UGATT Name & Designation of the Ratee officer

IHI¢/RECEIPT

Tiffe we=i= geaie Ruid o te ufd g2 (ARRE) & U g5 1 favg
R AR & SR, afc & THTeR & 9l & f9vg ufaffia = argar § a 99 15 G & offar T
ST BT

A copy of the APAR received by me on (date). As per the instructions on

the subject, if | wish to represent against the contents of the APAR, | have to do so within 15 days.

Signature of the Ratee Officer
Name :
Designation



(ii)

(iii)
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'ﬁ?dﬁTﬁI SfUFTRY BT 1 TF UG-TH Name & Designation of the Ratee officer

T AT & Ty THUSR WA & Tay | femnew

Guidelines regarding filling up of APAR with numerical grading

TATSR & BidH ) Faur iR &M F 3R I9G 27 & §1g H-T ST 1T

The columns in the APAR should be filled in with due care and attention and after devoting time.

Ig oufda ¢ for et ot A& 1 1 2 @l arSeye a1 o a1 T IS & e & A-feRr | fafkiy fawadnsit &
ey Y Ui Y J TR fbar S SR 336 UeR 9 a1 10 Bt fahat ot AfET Y fafry Suafemt & deuf & =g
foar STETl 1-2 31 9-10 F US gAY e B BI IHIg § SR UMY I IR S B SHTaRIH T 3| T AT
AFET TeH B T RAfET 3R geiten WER) &) I 31efF adaH & SRRd 3 JHHe Bt U dof Aad! &
e e B Y BT AR

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with respect
to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify
them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

8 3R 10 & g Teffepd TR & "IFy" & U § gulf 3z S oiR Oat & =firet gR/agafa & ofird R $
U1 & I J 9 BT W R fagr S|

APARs graded between 8 and 10 will be rated as "Outstanding” and will be given a score of 9 for the purpose of
calculating average scores of empanelment/ promotion

6T BT 3R 8 A HH & sg TSR HI "9gd 3BT WA ST 3R 7 BT TbR a1 S|

APAR graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

6 W q 4 3R 6 & s arflerd THUSR H) "SesT" AT ST R 5 HT bR a1 S|

APARs graded between 4 and 6 short of 6 will be rated as “Good" and given a score of 5.

TOUSR &1 4 ¥ HH &1 aFfipR0l I foram sam

APARs graded below 4 will be given a score of “Zero".



